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Fostering partnerships with families enabling students to: 

Excel in learning 

Be globally focused 

Have a strong sense of self worth 

Make a difference in the community 

 
 

Ethos Statement 

All employees of the College are required to be seen to conduct themselves in the course of, or in 
connection with their work, in a manner consistent with the Anglican and Uniting Church ethos of the 
College, providing a Christian role model and example to all students and families associated with the 
College. 

It is an inherent, genuine occupational requirement that all employees of the College must not act in 
a way that they know, or ought reasonably to know, is contrary to the College’s Anglican or Uniting 
Churches ethos. Nothing in their deliberate conduct shall be incompatible with the intrinsic character 
of their postion. 
 
 

Commitment by Employees and the College 
   
 
Employees of the College will: 

• Support the Vision and Mission, Core Values and Principles of the College 
• Provide best administration and education practices to support a quality education for our 

students 
• Provide commitment to Christian values 
• Model a commitment to family. 

 
The College will: 

• Support employees in their commitment to the provision of high quality education, support 
for Christian values and the value of community 

• Support and strengthen employees in their career paths and enhance growth of their 
professionalism 

• Support employees in their professional development. 
 
 
 

 
 
 



 
 
Job Title 

 
Assistant Head of Junior School 
 

Tenure and Classification 
 
Reports to 
 
Approved by 

Tenured position of 5-years; POR Band 2, Level 3 
 
Head of Junior School  
 
Principal and Manager People and Culture 
 

CONTEXT AND BROAD PURPSOSE OF THE POSITION 
 
Pedare Christian College is a Reception Ready to Year 12, co-educational, independent, Anglican and 
Uniting Church School. Pedare is located in the outer north-eastern suburbs of Adelaide, at Golden 
Grove, where there are currently over 940 students enrolled, and approximately 80 teaching staff 
employed. The College is structured into three sub-schools, Junior School (RR to Year 5), Middle School 
(Years 6 to 9) and Senior School (Years 10 to 12). 
 
Working with the Head of Junior School, the Assistant Head of Junior School contributes to the strategic 
direction of Pedare Christian College to ensure its continued success.  The Assistant Head of Junior School 
will provide leadership and vision for the delivery of education of the highest standard and will be 
committed to the ongoing development and wellbeing of the Junior School students, teachers, and staff. 
 
KEY RELATIONSHIPS 
 
Internal:  

• Head of Junior School (line management) 
• Head of Middle School 
• Deputy Principal/Head of Senior School 
• College Leadership Team 
• Teaching staff 
• General staff 

 
External: 

• Parents/Caregivers 
• Other agencies as required 

TERMS AND CONDITIONS OF EMPLOYMENT 

• The position is a POR (Position of Responsibility) Band 2 Level 3 in accordance with the current 
Pedare Christian College Enterprise Agreement 

• There is a minimum leadership time release of 0.8 FTE and a Teaching load of 0.2 FTE which 
involves team teaching across the week with an IT focus 

• Tenure is for a 3+2 year term, with a possibility for an extension in this role subject to successful 
completion of a performance review process during the 5th year of the POR appointment 

• The College Performance Management process applies to all staff 
 
 



 
KEY CRITERIA (areas of major responsibility and accountability) 
 
Strategic Leadership and Management Expectations: 
The Assistant Head of Junior School supports the educational and pastoral care focus of Junior School. 
The support provided by the Assistant Head of Junior School enables students to achieve educational 
outcomes through a curriculum that embeds a love of learning and the pursuit of excellence. The 
Assistant Head of Junior School is a role model to students and staff to inspire, motivate and sustain 
Pedare’s values. 
 
The Assistant Head of Junior School reports directly to the Head of Junior School and participates in the 
governance of the College through support of the Strategic Plan, the implementation of the strategic 
priorities and by ensuring that Pedare is effectively, efficiently and responsibly managed. A key aspect 
to the role of the Assistant Head of Junior School is to lead and manage Junior School staff in the pastoral 
care and behaviour management programs of the Junior School.   
 
Strategic Priorities: 

• Chair, lead and manage the Pastoral Care Committee for the Junior School.  
The Pastoral Care Committee meets regularly and includes the Junior School Year Level teachers and 
the College Chaplain. The key role of the Pastoral Care Committee is to develop the Junior School 
pastoral care curriculum.   
• Lead and manage the Behaviour Management Program for the Junior School. 

The Assistant Head of Junior School leads and manages the Behaviour Management Program for 
Reception Ready to Year 5 students. The role is to ensure that Pedare delivers a high-quality pastoral 
care program for Junior School students and provides support for staff and families as matters arise.  
• Lead and manage the Student Leadership Program for the Junior School. 

The Assistant Head of Junior School is responsible for leading and managing the student leadership 
program for the Junior School.   

 
Accountability: 

• Leading and managing the Behaviour Management policies and procedures for the Junior School  
• Training staff in the key Behaviour Management policies and procedures 
• Managing students identified as “at risk” and ensuring that support is provided through the 

counselling services of the College Chaplain or external agencies 
• Maintaining thorough records and reports on students who are managed through the Behaviour 

Management Program at the Junior School  
• Leading and managing the Student Leadership Program for the Junior School including the 

training and induction of student leaders, Community Captains, students’ representatives on 
Student Voice Council (SVC)  

• Managing the Daily Operations of the Junior School including Junior School events, timetabling, 
temporary relief teachers (TRT) and daily coverage of class teachers involved in professional 
development activities 

• Managing and leading the Events program at the Junior School including Junior School Events 
and One College events 

• Working in partnership with the Deputy Principal and other Assistant Heads for all One College 
events and activities 

• Supporting the transition of Junior School students from the Junior School to the Middle School 
and managing the transitions with the Assistant Head and Head of Middle School  



 
• Participating in regular reviews of Pedare Book List and the Student Planner, with Community 

Relations Manager  
• Participating in reviews of Outdoor Education Program, Recreation and Arts Centre, Swimming 

and Athletics Carnivals with the Head of Junior School  
• Line managing the Junior School class teachers in the areas of Pastoral Curriculum and Behaviour 

Management  
• Collaborating with the Head of Junior School in the management of the Junior School TRT cost 

centre budget to ensure efficient usage of limited resources  
• Implementing specific responsibilities in Junior School relating to:  

o Strategic Review 
o Risk Management Strategy 
o Community Relations Plan 
o Pedare Events 
o Marketing Plan including Pedare Promotion Vision Strategy and Communications Policy 
o Work Health and Safety, People and Culture Policies, Staff Culture and Workplace 

Culture Plans and College Professional Development Plan. 
 
GENERAL 
 
A teacher at Pedare will: 

• Maintain confidentiality in regard to college and staff issues 
• Display appropriate conduct when in public and in the company of parents/students at out-of-

school functions 
• Attend official College functions, meetings and events as required  
• Adhere to College policies and procedures  
• Contribute to staff devotions and worship events through attendance and involvement 
• Contribute to and support the strategic direction of the College 
• Show collegiate support of management and other staff 

 
Extra-Curricular 
Extra-curricular sporting and cultural activities are an integral part of life at Pedare for all staff and 
students, and teachers are expected to provide and demonstrate a positive attitude of encouragement 
and participation for all students in extra-curricular activities. Involvement in extra-curricular activities 
provides opportunities for staff to enrich their experience of Pedare and build positive relationships with 
students outside of the regular classroom environment. All teachers appointed to Pedare are required 
to undertake a minimum of one semester of involvement in the extra-curricular program for which they 
will be paid an additional allowance as per the current College Enterprise Agreement. 

And any other reasonable duties as requested by management.  
 

Key Selection Criteria 
• Strategic vision and high-level capacity to lead the Junior School pastoral curriculum and 

Behaviour Management programs 
• Highly developed interpersonal skills in communication, liaison and negotiation 
• Ability to work as part of a committed Junior School Team and promote teamwork 
• High level capacity to support the Head of Junior School and College Principal 



 
• High level capacity and skills to lead and manage in a consultative and collaborative way 
• Proven ability in providing dynamic and pro-active educational leadership and the ability to 

inspire commitment and enthusiasm among staff in developing a professional learning 
community 

• A working knowledge, understanding and experience within the IBPYP program is desired  
• A working knowledge, understanding and experience in a 1:1 iPad program 
• An understanding of current theory in teaching and learning pedagogy for junior schooling 
• A knowledge and understanding of contemporary issues in education and their implications for 

junior schooling 
• A strong understanding of learning technologies and their application in the Junior School 
• Relevant tertiary teaching qualifications and evidence of an ongoing commitment to personal 

professional development 
• Successful completion of mandatory notification training 
• Recognition as an outstanding classroom teacher 
• Commitment to Pedare’s Christian values and the ability to lead and communicate that support 

effectively within the College community. 
• A person committed in their professional career yet balanced in their personal life 
• Knowledge of WHS principles and their application in the workplace 

 
Applications 
 
Applications should be addressed to: 

Mrs Naomi Bruce 
Manager People and Culture 

They may be emailed to: careers@pedarecc.sa.edu.au  
 
Closing date for applications:  9am Wednesday 9th October 2019  
 
Applicants for the position of AHOMS at Pedare Christian College should include the following 
information: 
 

• Name in full, address and contact details 
• Proof of current South Australian Teacher Registration or eligibility to obtain registration 
• Proof of Working with Children Check clearance, or commitment to obtaining prior to 

employment 
• Details of previous experience and career achievements with particular reference to the Key 

Selection Criteria 
• Current position and areas of responsibility 
• A brief statement of the applicant’s educational philosophy 
• Academic and professional qualifications and memberships of professional organisations 
• Support of the College’s Christian Values 
• The names, positions and contact details of three (3) professional referees 
• A completed application form (found on Pedare’s website) 
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